eMARS TBL/ISG Kick-off
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Expectations & Logistics
Introduction to CGI-AMS Learning Forum
http://learningforum.ams.com

e Accessing TBLs & ISGs
e Self-paced Learning Walk-through

Reminders

Accessing Self-paced Learning (TBL & ISG)
+ Internet Explorer — available outside firewall
+ All links are available from the eMARS

website
+ [BLs are available continuously

+ ADV Fin ISGs are integrated with the
Advantage Online Help

+ User ids & passwords emailed
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‘Expectations

Learning Objectives

+ Introduction to major
functions/business areas of
ADV Financial (eMARS)

+ TBLs: Foundation for
subsequent, more advanced
instructor-facilitated courses

+ TBLs & ISGs: Hands-on Independent Study
learning using the application — Guides (ISG)
Do & Explore!

+ Learning at your own pace
and desired level of depth

eLearning
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‘Expectations

Courses Available: ADV Financial

Business Areas:
Getting Started (4 ISGs)
Chart of Accounts
General Accounting
Budgeting
Procurement (2 ISGs)
Accounts Payable
Accounts Receivable
Cost Accounting
Fixed Assets
Inventory (2 ISGs)
Treasury Accounting

® 6 6 6 6 6 O O O o o

Prerequisites:

+ 3 Core business area
ISGs: Getting Started, Chart
of Accounts & General
Accounting

+ Vendor/Customer Setup:
+« AP, AR, Procurement
classes

Please Note:

L 2

L 2
L 2
L 2
*

Begin with GS, COA, & GA

TBL courses average 2 hours each
ISG courses average 3 hours each
Make time to DO and EXPLORE
Complete each course in one or
two sessions
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‘Expectations

Suggested Courses: eMARS

Business Areas:
Getting Started (4 ISGs)
Chart of Accounts
General Accountin
Procurement (2 ISGs)
Accounts Payable
Accounts Receivable
Cost Accounting

Fixed Assets

Inventory (2 ISGs)

® 6 6 6 6 O O o o

Prerequisites:

+ 3 Core business area
ISGs: Getting Started, Chart
of Accounts & General
Accounting

+ Vendor/Customer Setup:
+ AP, AR, Procurement
classes

Please Note:

L 2

L 2

* * * *

Begin with GS, COA, & GA

Focus on the courses applicable to
your department

Budgeting and Treasury
Accounting do not apply to eMARS
TBL courses average 2 hours each
ISG courses average 3 hours each
Make time to DO and EXPLORE
Complete each course in one or
two sessions
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CGI-AMS Learning Forum:
Register First Time Users

o bk 0D~

CGI-AMS Learning Forum

welcome to the CGI-4MS Learning Forum!  First time visitors should Register in REGISTER .
the Learning Forum to create a user profile and login. Establish Login & Password g
= CGI E LEARNING FORUM

To begin registration, type a Login ID and Password, You will enter these each time you access the site, Your Login [D and Password should
LEARNING FORUM consist of at least four letters and/or numbers. Your Password is case-sensitive. Please use yvour Enterprise 1D as your Learning Forum
fogin. Please choose a password other than your Enterprise password.

Welcome to the CGI-AMS Learning Forum

Login ID: Login ID: |
Password: | Password: [

v Submit Confirm Password: |
in? H r
Forgot Login? | Forgot Password? v Submit

Use of this site signifies your agreement to the access agreemen

@ 2000-2004 Meridian KS1

Access URL: http://learningforum.ams.com
Click on Reqister link

Enter Login ID

Enter Password twice to confirm

Click on Submit button

Kentucky staff:

Login ID = Initial First Name + Initial Middle Name + Last Name
Password = Minimum 4 Letters and/or Numbers
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CGI-AMS Learning Forum:

Register First Time Users

CGI-AMS Users

1) Select "CGI-AMS' from the Affiliation Group drop-down, agm - .

23 Click the Expand button. P I t th Aff I t f Id

2) Select the product that you most often work with from the Affiliation field. 1 . o u a e e I Ia Io n Ie S
MNote: Only choose "01-&ll Products’ if you don’t work with one product any mare often than another.

4} Click the Sefect button to the right of the Affiliation field. 2 CIiCk the Select button

Client or Partner Users

1) Select "Client’ or 'Partner’ from the Affiliation Group drop-down.
2) Click the Expand button.

3) Select your organizations narme from the Affiliation drop-down,
Note: If your organization’s name is not listed in the drop-down then select "0 Not Listed”’ from the drop-down and enter your
organization's name in the Qther Affiliation field.

41 Click the Sefect button to the right of the Affifiation field.

Affiation Group: ‘CaHAVS [¥
CG"AMS As part of the registration process, you need to provide some general information. Please fill in the fields below and click the Submit button.
Clients ’ Only fields with a "*' to the left of the label are required for registration.
Affiliation: [oNotLidPamer | [v] ' select |
(Salack the £
product you * First Name: ||
wse mosk)
* Last Name:
* Email Address:
Other Affiliation: Send me updates and natification of content changes at this emall address.

T hhhhhhTIR,y - #current Focus: | select Cunent Focus [v]

Registrants: Enter
‘tearper Only"in this
field. Candidates For

certification focus will
be determined by
managers.

1. Populate all fields with Address 1

Address 2:

an * to the left. i
2. Current Focus should Sy R |

Province /Other:

be populated with Jon _
‘Learner Only’ Gountry: (slectone) m

3. Click the Submit button | | o

* User & Graphical O Text
Interface:

Make this Information available to others in the User Directory.

Make this Information available to others in the Peeriet,




CGI-AMS Learning Forum:

Login

Welcome to the CGI-AMS Learning Forum

welcome to the CGI-AMS Learning Forum!  First time visitors should Reqgister in
the Learning Forum to create a user profile and login,

)
= Gl dmns

LEARNING FORUM

Login ID:

Password:

Forgot Login? | Forgot Password?

Configuration Notes:

Kentucky Users:

1. Enter Login ID
2. Enter Password
3. Click the Submit button.

O Use 1st Initial First Name + 1st Initial Middle Name + Last Name

Passwords: Must be at a minimum 4 characters and/or numbers

cGldin=s



Attend Courses: Technology Based Learning

=
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Info Home Master Calendar Index Help IDP Glossary Feedback HNotepad Research Select a function

Logout

CGI-AMS Learning

O
E CGIl dMN=

Info

Home Master Calendar Index Help IDP Glossary Feedback MHotepad Research |Se|e|:1afun|:1ion

Logout

‘ Administration

Previous
Month

[ Sunday |

View Wealk

Wiew Weelk

» 12100 Pr-RTI
o Desifuel
1

View Wealk

Zonnie Camden C avEnrall

I3 ;
eI TR gL Learning Forum

e Notes & -
wo Assignments

Course Information

& Enroliment 3
=4 - Plug-ins

Course
Bookmarks |

Course Bookmarks | Course Information & Enrollment | Curriculums | Master Calendar | Mot

Software & 7

f . Curriculum

panel

1. Select the Learning Center link in the left-navigation

2. Select the Course Information & Enrollment link

nments | Sofhware & Plug-ins

=
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Attend Courses: Technology Based Learning

Info Home Master Calendar Index Help IDP Glossary Feedback HNotepad Research

i :
g CG’ EITIE Voiiaii Select a function

LEARMING CENTER Return to Learning i T =—— =
Course Information & Center P o LI

Enrollment Keywords: | | [anwwards ]

Learning

To search for courses, complete the search criteria, then click Search. From the resulting list, click the information
icon for details, To start an online course, click the title. To enroll in a classroom course, click the information icon,
then click the Enroll link next to the section you wish to be enralled in.

MNote: If the section you wish to enrall is full, you may click the Waitlist link to be added to the waiting list for the
course. When a space becomes available, you will be autormatically enrolled and notified via email.

@ I5G: AFin General Accounting [online]

@ I5G: AFin Accounts Payahle [online]

@ I5G: AFin Accounts Receivable [online]

@ ISG: AFin Chart of Accounts [online]

@ I5G: AFin Cost Accounting [online]

@ I5G: &Fin Fixed Assets [online]

@ I5G: AFin Getting Started - Database &
Components [©nline]

@ I5G: AFin Getting Started - Documents [Cnline]

@ I5G: AFin Getting Started - Orientation [online]

a ISG: AFin Getting Started - Personalization &
Mavigation [online]

@ I5G: &Fin Inventory [online]

@ ISG: AFin Procurement [Online]

@ TBL: AFin Getting Started [online]

@ TBL: AFin Accounts Payahle [online]

@ TBEL: AFin Accounts Receivable [online]

@ TBL: AFin Budgeting [online]

@ TEL: AFin Chart of Accounts [online]

HEn

ng Farum

Select the Learning Center
link in the left-navigation panel

2. Select the Course Information
& Enrollment link

3. Select 02-Advantage
Financial in the Topic field

4.  Click the Search button

5. Select the link for the TBL
course in the search results

Bookmarks | Course Information & Enrollment | Curriculums | Maste)

=
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Attend Courses: Technology Based Learning

(TBLs)

TBL: AFin Fixed Assets

Description:

User name: fiverguest

Passwaord: training

Introduction to the business area. Foous on F& Basics, Life Cycle, Setup, Docurments, Registry & Journals, Self paced, self
study in a simulated training environment; questions & Watch/Try simulations with corrective feedback - hands on; Flash
movie demonstrations, programmed guiz.

You should complete the following PREREQUISITES before completing this course:
(1ITBL: &Fin Getting Started (2)TEL: AFin Chart of Accounts (3)TBEL: &AFin General Accounting (4)TEL: AFin Budgeting

Select the Take Course button to begin the course described above, or click Return to go back to the online course listing.

"'#= Take Course

Return to Course Information & Enrollment

1. Select the Take Course button

=
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Attend Courses: Independent Study Guides (ISGs)

ISG: AFin Chart of Accounts

1. Selectthe Learning

Description:

Project team study & exploration in the business area. Focus on COA Basics, Classifications, Setup, Extended Features. Self 1 1 _
paced, self study in a live baseline AMS Advantage environment, Hands-on, Programmed, graded quiz. Virtual Office Hours Center Ilnk In the Ieft
{up to 10 hours total) provided across all 200 series courses as park of the license fee, Application can be accessed from . .

anywhere, navigation panel

You should complete the following ISG PREREQUISITES before completing this course: S | t th C

(1) ISG: Getting Started - Orientation

(2) ISG: Getting started - Documents 2 e eC e Ou rse

(33 I5G: Getting Started - Database & Components .

(4) ISG: Getting Started - Personalization & Navigation I nfO rmat'on & En r0| | ment
We also recommend the use of the corresponding Getting Started and Chart of Accounts TBL courses as great learning Ii nk

resources,

3.  Select 02-Advantage
Financials in the Topic
field

Return to Course Information & Enrollment 4 CIiCk the SearCh button

Select the Take Course button to begin the course described above, or click Return to go back to the online course listing.

" = Take Course

Return to ISG: Advantage Financial Room ADV FinanCiaI: 5. SeleC'[ the ||nk fOF the ISG
Documents There are three (3) course in the search

0 records found. environments to results

Presentations choose from to 6. Select the Take Course

0 records found. complete ISGs. button

web Sites Choose the

environment to
which you have
been assigned.

@ Training Environment 1
Training Environment 2
Q Training Environment 3

Linked Content

There are currently no linked content items.

=
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ADV Fin: ISG Walkthrough

2 AMS ADVANTAGE - Microsoft Internet Explorer

PR ApvanTAGE S

Wielcome, Sean Lowery Security Administration Application Administration Approval Administration

ADVY31.2 | earning Forum
r Message Center
+ Search
¢ History

» Favorites @ Back = @ o @ @ :_;j | ‘}j' Search

¢+ Administration
Se-Guided Learn Fofuleh o gl ~|| & Searchwey/ v | g | PageRank B a5 biocked 2] Autcril | [ Options

Contents  Index  Search N
F’i&r‘ ADVANTAGE Financial «

YWelcome to the 135G prototype. Click Mext to get started and
camplete all four Getting Started Independent Study Guides.
Then click on a functional area below to review other options.

23 MainM enuProject - Microsoft Intermet Explorer

o
avioribes e Media @| EE?Y Tﬂ @

Getting Started
] ]
Chart of Account§| « » » Overview :

General Accounting | - - » Overview

Budgetirigl cGldmn=




ADV Fin: ISG Walkthrough
E’kh‘ ADVANTAGE Finarvfcial » Learning forum 2

Getting Started - Documents. & venu &) Back I Next

Expectations

k= Logistics k= Recommendations

Prerequisites Click here to view the Key Information commo

fou have completed the following course: dustilnge peRten sl B

o OWWYW00 — Getting Started — Orientation

Estimated Leaming Time: 4.5 hours

Training Calendar

Key Information

7]

=
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ADV Fin: ISG Walkthrough

Elﬁhﬂ ADVANTAGE Financial « Learning forum _)

~ Getting Started - Documents. €8 venu &) Back Y Next
. .
Orientation
= Topic B Business Area = Business Function
Advantage Financial Functional Owerview Documents — Mavigation and
Use Of

= Learning Objectives

Understand the nature, purposes, and basic structure of Documents
Know how to use the Document Catalog and understand the basic Document life-cycle

Understand Document Referencing and it purposes

b Ly Bl

Be familiar with and know how to use the various Document Actions and navigational
features

7]

5. Be familiar with special data entry features that reduce manual input, improve accuracy, and
in some cases liguidate previous documents

Be farniliar with the Document-specific setup and control tables.

Know the terminology associated with Documents and its Actions and navigational features.

@ Menu \:’ Back O" Mext

=
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ADV Fin: ISG Walkthrough

Contents  Index  Search - Search - Go

m‘ ADVANTAGE Financial = Learning forum

Assignments:
Drives your
Interaction progression through
: The Assignments column below drives your progression through the Interactio the readlng
ISG. The AMS Sidebar is ancillary to the assignments. As you click on the o .
links to access the product documentation, use your browser's Back button to aSS|gnmentS-
Interaction page and proceed to the next assignment step.

. p AMS Sidebar p Assignments

: Use of the AMS Sidebar The study material below references the online

o The purpose of the AMS Sidebar is to Help documeqtatinn.snurces Getting Started in

e provide you with important infarmatian A.dvant.aue Financial anulzi ADVANTAGE

, related to the assignment topics. Fmal?m_al Svs’tgm Owverview. These Saurces

- Content in this section appears in parallel cortain information on the sarme topics that go

__ {or next ta) with the assignment it hand-in-hand.

= pettains to. The sidebar also includes

: kn_'3'W||Ed§9h'3hEChkP'3iEt5. F'ff guestions, to 1. Review the Learning Ohjectives for this

stirmulate thought and werify your course above.

o IR e e 2. Read ADVANTAGE Financial Home Page

02 :rrlsulli;fjeddtghee ?}:gii;g:::ﬁr;ﬂ:t}:zﬁ Irt:g?:li to becorne familiar with the uses of Primary

o ds dary Mavigation Panels.

S the assignments that are displayed in e e e

parallal.

- Familiarization with Documents and the

Sidebar: Supp|emental Document Catalog

information is presented 3. Read the following sections on what a
that Corresponds to the docurment is:
adjacent reading

assignment.

=
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ADV Fin: ISG Walkthrough

Contents Index Search Go
2 Eli‘h“ ADVANTAGE Financial « Learning forum |

L[] Get

&
= Document Catalog

2 The Document Catalog is similar to a filing cabinet. It serves as a repositary for all of the document
“forms" created in AMS ADWAMNTAGE B Financial. It is the central location in the system where all
of the docurnents can be queried and processed by selected actions. For more information about
document actions, see the Docurment Actions section of this guide. Al document processing is
initiated fram the Document Catalog. Mew documents can be entered, and existing documents can

be maodified or cancelled.

The Docurment Catalog contains comman information fraom each part of the document that is reguired
for querying. While physically the Docurment Catalog is composed of multiple catalogs (for example,
one for headers, ane for accounting lines, and =o farth), you are only allowed to initiate actions
against a docurnent by way of the main Document Catalog (that is the header Document Catalog).
You can directly access the other catalogs for query purposes anly.

The Docurent Catalog will allow you to view the following:

« [Dodwgent Fhase
« [Docume

Click on the reading assignment link in the
Interaction page and do NOT click on the
embedded links within that page.

» <

SEE

. Dn

=
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ADV Fin: ISG Walkthrough
Contents  Index  Search Go

Mouse over link:

If the bottom status bar contains a URL then do not click on the link.

@ htkp:) /192, 135,40, 146 webapp/trng3sF 1 fadvantage/advantage/HelpiMainHelp/ADY_Fin_Sywstem_Cwerview/Document_ackions., htm

The Document Catalog is similar to a filing cabinet. |t =
document "forms" created in A3 ADVANTAGE ® Finargial. It is the central location in the
systern where all of the documents can be quetied and n¥ocessed by selected actions. For more
infarmation about document actions, see the ection of this guide. All
document pracessing is initiated frn:nm the DocOment Cataiog. Mew documents can be entered,
and existing documents can be madified or cancelled.

Gettmg Starteﬂ Du-t:uments Interactmn

erves as a repository for all of the

[-o]-o]-o]-of-of -2 E0E

The Document Catalog containg commaon information from each part of the document that is
required for querying. While physicallythe Documeaent Catalog is composed of multiple catalogs (for
muearnnlo cnofor hoadors ane for accounting Ime ,and so forth], you are only allowed to initiate

Mouse over link:

If the bOttom StatUS bar Contalns it h}" Wa}" af tlho s Do imemns Y TN FOPEI S Y RPN o hEEIdEr DDCUmEnt
. . ACCESS . . \
the \./erbla}ge !avascrlpt.v0|d(0). Then clicking on Accounting Line
the link will bring up a popup box. L allow5t The level in & document where you

? enter at & minimum, a set of char of
3 </ ”" | account codes comprising a funding
distribution and an event type.

javascriptivoid{n);

=
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ADV Fin: ISG Walkthrough

Accounting and Document Templates

An example Accounting Template and
Document Template have heen created for
you. The Accounting Template is TxxE

Automation & Reduction of Data Entry

12. Read the following sections on the use of
document and accounting templ™

(where xx iz your learner #). The Document reduce manual data entry: If the word ‘book’ appears after

Template found in the Document Catalag is
PO 150 1300 RD HWY CONST MATS.

Check

Are there reasons, other than reduced

manual ;iata entry, why Du:u::ument_ and « Creating and Modifving Docurme
Accounting Templates are beneficial?

the reading assignment click on
= Document Templates the embedded links within the
reading assignment page.

« Accounting Templates

+ llsing Docurment and Accountir
Templates|hook

NOTE: This is the only scenario
where clicking on the embedded
links is recommended.

Yiewing Avalable Templates

Templates

For which docurment
Document Triggering
common and usefull

Using Document and Accounting Templates

Document and Accounting Templates

AMS ADWANTAGE ® Financial incorporates "guick codes” on all transactions by using accounting

and document templates. These provide data entry shortcuts. Accounting templates help you enter
accaounting lines, while document templates help you complete documents quicker because cerain

data iz already entered for you. This section of the User Guide will cover the following areas:

“iewing Available Temnplates

Creating and Modifying Document Templates

Creating and Modifying Accounting Templates

Applying Accounting Templates to Documents

=
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ADV Fin: ISG Walkthrough

Creating Documents

Try doing what you read about by viewing,
copying, andfar manipulating the PO
document fram step B or ather documents
you create. WWe suggest that when you
create new documents, you use a
Document 1D that will distinguish your
documents from others,

Check

What 15 the difference between
copying a document and copying
foreeard a document?

Do each create a new document of the
same type as the ariginal?

Fead the following sections pertaining to the
cteation, modification, and cancellation of
documents.

Creating a Mew Document from the
Document Catalog

Copy Document

Copying Documents

Copy Forward

Creating a Mew Document From an
Existing Document

Optional Exercize #2: Creating a
Document

Modifying a Document. Here, use any
document you have created or the PO
document you opened in step B,

Canceling a Document

Cptional Exercise #3: Modifying and
Cancelling Documents

i
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ADV Fin: ISG Walkthrough

Exercise 2 — Creating a Document

You nead to purchase S chairsthat cost $30 each,

Create 3 Purc:hase (POY document for 5 chairs that cost F20 each.

Click on Search: Docurent Catalog, click on the Create link and enter the following irformat onin
the approprnate subsection:

Code PO

Oepartmert Lode EL

YT T30

|u] Teamer W_PO
Click Create.

Pocess the approprate page and enterthe following generd information inthe appropriae

sub=ection:
4
Oocument Mame Oocument creation exercEe
Oocament Descnpton PO docUmert created fortraining purposes.

Enter youruserid e.q., Leamerl1linthe Requestor 1Dfield (or select & fromthe pick list) beaed in

the Contact subsection. Moticethe Ezuer IDinfomaion i aleady infemed and populaied with your
user infommation.

=
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ADV Fin: ISG Walkthrough

2} MainMenuProject - Microsoft Internet Explorer

@ Back w 6 w @ @ ::h | p Search *'Favurites eMedia @| 8‘? @ @ - |__J ﬁ ..ﬁ
GDDS]E" I j| & Seach'web | g | FageRank Lh 388 blocked 15 2ot |E Optiong 40

Contents Index Search Go
kﬂ‘ ADVANTAGE Financial = Learning forum ]

Getting Started - Documents| & Menu ) Back {3 Next P Exit

7] Getting Started Documents - Optional Exercise

Optional Exercises

The following exercises are optional and therefore are not reguired for course credit.
You can complete the exercises in the training environment for additional practice.
You may also want to download the exercises for future reference. Click the Next
button to navigate to the Review section of this [5G

Right click on the link and choose Save target as from the popup menu to download
the file. Choose the location where you want to save the file. After you hawve
downloaded the file, open up the file in Microsoft Word and follow the instructions
pravided in the document. Or you can click on the link with your left mouse button to
view the exercise in the browser window. After you are finished, click on the
broweser's Back button to return to this page.

o UOptional Exercise #1: Perdorming a Document Catalog Search

s Optional Exercize #£2: Creating a Document

s Optional Exercize #3: Modifying and Cancelling Docurnents

=
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ADV Fin: ISG Walkthrough

Qe v O~ [x] (8] | Dsmeh L rami @it @) (v 15 1~ 3

.' Gorglev |

<] &% Searchweb w | g3 | PageRenk D 355 blacked fE] fuicril | £ Options 4

Contents

E’Eha ADVANTAGE Financial = Learning forum i

Review

Mowe that you have completed the Assignment section of the Independent Study
Guide, you should be ahle to meet the fallowing learning ohjectives:

Getting Started Documents - Review

I I S € 5 Y

1. Understand the nature, purposes, and basic structure of Documents:
e Unit of work; financial event
e [Document model
&« Sections, subsections, and details
2. Know how to use the Document Catalog and understand the basic Document life-
cycle:

e [ocument identification

YYersions, functions Phases

searching documents

Creating, modifying, copying and canceling Documents

L]

Document History Cluery

=
& cGlamns



ADV Fin: ISG Walkthrough

@Back - @ ., E @ {h|pSearch qz,"r:'fFem-‘n:urites &Media @‘ @" Ej;’ @ = |_[J ﬂ 4‘3 q

Googlev | | & Seachweb v | g3 | PaoeRank D 365 blacked “fE] AutcFil | [ Options 49

Contents  Index  Search o
?] n it St klﬁ'&q ADVANTAGE Financial » Cearning ﬁJ-mrrz

L] €

[

Getting Started - Documents] & Menu &) Back {3 Next () Exit

Z ( —

Click on the Quiz link to link to the automated assessment for this IS5, After you
have taken the quiz, right click on the Evaluation link and choose Sawve target as
frorm the popup menu. Choose the location where you want to save the file. After you
have downloaded the file, open up the file in Microsoft Ward and follow the
instructions provided in the document.

e iz

= Evaluation

DR o o o o o

=
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ADV Fin: ISG Walkthrough

VIR  ADVANTAGE

INTRODUCTION

The Assessment for the Getting Started - Documents Independent Study Guide consists
of 10 questions,

The gquestions are presented in random order, so that every time you take the
Assessment, the questions will be in a different order.

You must complete the entire Assessment successfully in order to receive credit, You
may take the Assessment as many times as you wish,

To ensure you get credit for completing this module, be sure you have registered
in the Learning Forum prior to taking the assessment at the end of this topic.

Click this link to register

Register to CGI-AMS Learning Forum:

. If you haven't registered to the CGI-AMS
Learning Forum please select the link Click this
link to reqister. Follow the instructions for

Click Q Next to begin.

registering from this presentation.
Otherwise, click on the Next button.

=
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ADV Fin: ISG Walkthrough

Question 1

Which of the following is MOT a type of wildcard that can be used in criteria
flields ta Search in ADYANTAGE?

M asterisk (*)

[ Comma ()

I zreater than (=) and less than (<)
[ Ampersand (&)

Correct. Click O Next to continue,

=
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ADV Fin: ISG Walkthrough

Test Summary

You have completed the Assessment for the Getting Started - Documents
Independent Study Guide.

You received an 90% on the Assessment. ¥You must receive an 80% or higher to get
credit and record completion in the Learning Forum.

Submit Score

Although you passed the Assessment, vou would still benefit from reviewing the
following questions (please click on a link to access the material to review):

s The Document History Query...?

If you would like to take the Assessment again, please click the following link: Retake
Assessment.

Get credit for completing ISG:

. Once you’ve received and 80% or higher you will be provided the
Submit Score link.

Select the Submit Score link to get credit for completing the ISG.

*
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